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CHI EF FI RE TRAI NI NG OFFI CER

(Pronmotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses position(s) in the support services of
the fire departnent, the major duties of which are supervising
and coordinating all training activities for the departnment,
both those conducted by the departnent and those schedul ed
outside the departnent. Enployees of this class are responsible
for overseeing the work of subordinate training personnel and
for supervising all other departnent enployees when they are
assigned to participate in training. The chief fire training
of ficer sees that all necessary records and reports are produced
and mai nt ai ned, orders supplies and equi pnent for the division,
assi sts the departnent head in preparing the budget by supplying
information fromthe division, as well as personally conducting
training classes and drills. Wrk is normally acconplished
i ndependently with advice fromand review by the fire chief.

EXAMPLES OF WORK

Examples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogical
assignnents to this class.

Schedul es training for all departnment personnel; coordi nat es
t he novement of fire conpanies to and from all training
activities; schedul es schools and training courses outside the
departnment for all departnent nenbers; responds to fires to
make notes and photographs for use in training; nmakes
recomendati ons for inprovenents in the training progran

Keeps records and wites reports as required by the departnent
head; files records and reports; reviews records and reports
produced by subordi nate trai ni ng personnel; conducts research of
technical data, including local fire reports, statistics,
bul l etins, and specifications for the purpose of integrating
such material into the training program

Orders all supplies and equi pnment used in the training program
and keeps records of such;

Assists in the preparations of the annual fire departnent
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budget ;

Supervises all subordinate training division personnel and
clerical personnel assigned to the training division;

Plans and/or carries out a recruitment program for the
depart nent ;

Conducts training classes and drills; prepares, adm ni sters, and
grades training tests; prepares |lesson plans and training
mat eri al ;

Attends training conferences and schools to keep informed on
nodern trai ning met hods and on nodern fire departnment procedures
and equi pment; maintains a library of training material s;

G ves, or assigns subordinates to give, talks, lectures, or
denonstrations on fire departnment operations to schools, clubs,
civic organi zations, etc.; assists other departnents or agencies
in their training prograns;

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |listed bel ow nust

be net by the filing deadline for application for adm ssion to

t he exam nati on.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and of |egal age.

After offer of promotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.

Must possess a valid Louisiana Driver’s License.

Must be a regular and permanent enployee in the class of Fire
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Training Oficer immediately preceding the closing date for
application to the board.
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